                                   Project Amendment to Allocation & Transaction
Project Amendment can be done by (Roles): 
1. Flags Admin 
2. Flags User
3. Flags Read-only
4. Internal/DOE 
5. Comptroller Sys Admin
6. Base Agency Reviewer read-only
7. Base Agency User
8. Base Comptroller Reviewer
9. Base Comptroller Accountant
10. Base Comptroller Manager
Steps to Create an Amendment:
1. [bookmark: _GoBack]Project Number, identifies the Agency, funding source and the project.
2. A project must be approved to add an amendment must be added in project master page
3. Amendment Amount must be given 
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4. After adding an amendment the project status is changed to Project Amendment in Project List page
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5. Comptroller should approve the amended project
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6. It should again be approved by Grants 
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7. Project state is changed to approved in project list
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8. Once the amendments were approved they are shown in comptrollers home screen under amended projects awaiting approval
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9. Comptrollers will approve the amendment by clicking on apply amendment 
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10. In Project master page the amendment can be approved 
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11. After clicking the save button “The project has been updated” message will be displayed 
12. After the comptroller has saved the project in project master it was not shown in the comptrollers home screen anymore 
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r{ Change Conditional Approval for Entitlement Funds

CAEF Amount: $ [0 Date CAEF Approved:
CAEF initials: |Select One Is Project CAEF:  © ves  No
Comments:

r{Recap Section

Date Received in DOE: * [07/10/2014 Budget Review: |Carol -CSH  v| [07/102014
Intake Completed: * 07/102014 Ready for DOE200:  Yes * No
Forwarded to PO for PR: [07/10/2014 Generated DOE200: [Caol CSH v/ [07/102014
PR Signed by PO: [07/10/2014 Comptroller Certified Accuracy: [Don Cumbliss v | [07/10/2014
PO Returned PR: [07/10/2014 Bureau Chief Final: [Select One v

CMF Assigned To: | Select One v

Copy/Mail/File : [Select One v

‘Comptroller: |Select One v

[ Comments

Notes/Comments:

Notes/Comments:
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Florida Department of Education

Florida Grants System FLAGS

Welcome, matthew.caldwell

Projectv | Grantsw  Online Grants v | Transactions v Agency v | Reports v

Administration v | Accountv  Help

Amendment Details

Amendment Type: * |Increase

Intake Request

Project Number: * FD1 [1011s | (55555

Agency: * [FLDOE Test Agency1-FD1

Program Name: * [FLDOE Program Title PT1 - 66665 - 10115

Identifier:

TAPS Code: * 55555

Program Contact: * |Bethany Mathers

Project Period: * Start: [07/01/2014 End: *[07/31/2014 Liquidation Date: [09/20/2014

Amendment Number: 2

Budget Request

Requested Amoun

5000000 (defaults to 0 if blank) Org Code:

Approved Allocation:

4000000 Object: *

Amendment Amount: § (2000000 Project Type: *

Estimated Roll Forward:

1000000 Payment Method: *

Certified Roll Forward: § [ EO Code:

1036020

a8
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CAEF Amount: $ [0

CAEF initials: |Matthew - MGC

Comments:

Date CAEF Approved:

Is Project CAEF: @ ves ONo

r{Recap Section

Date Received in DOE: * [07/10/2014

Budget Review:

Intake Completed: * [07/10/2014

Ready for DOE200:

Forwarded to PO for PR: [07/10/2014

Generated DOE200:

PR Signed by PO: [07/10/2014

Comptroller Certified Accuracy:

PO Returned PR: [07/10/2014

Bureau Chief Final:

CMF Assigned To:

Copy/Mail/Fi

Comptroller:

[Carol - CSH v| [o7M0/2014
®lves ONo

[Carol - CSH v| [o7M0/2014
[Don Crumbliss v [07/10/2014
[Bambi-BIL  v| 071012014
[Matthew - MGC v | [07/10/2014
[Jeannette - JAH v | [07/10/2014
[Jeannette - JAH v | [07/10/2014

[ Comments

Notes/Comments:

Notes/Comments:

Changed B

Created By: matthew.caldwell Date:

: matthew.caldwell Date: 07/03/2014
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Florida Grants System FLAGS

Welcome, matthew.caldwell

Projectv | Grants  Online Grants v Transactions v | Agency v Reports v inistrati Accountv | Help | Logout

Search

Project Number: - -

Application Type: [Al v

Group: Select One
Fiscal Year: Select One v

TAPS Code:

App Id

Search Results

12345678910

View Hstoyy |FD1-1011555555 B longtie: 2 $7,000,000.00[55555 _|Approved Project _|FLDOE Test Agency /3201 matthew.caldwell
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[Acadermies program - Compettive

View Fistory | FO1101156C666 long tex $3,000,000.00/55555 _ Approved Project _|FLDOE Test Agency 201e matthew.caldwel

View Hstoyy__|FD1-10115-45555 B longte: 54,000,000.00[55555 _|Approved Project _|FLDOE Test Agency 712016 matthew.caldwell
2006-11 Public Charier Schosl

Academy Prep Center of St. Petersburg,

View History  |52M-2086A-HC001 Grant Program (Planning, Design $2,000.00  08C0SS New Application 6/27/2014  matthew.caldwell

‘and Implementation) [ine-
Teacher Standards Instructions!

VewHstoyy |3 RAL117C002 B TosCommon tore Srote i 61,256.00  [123456 project Amendment 23 l6/26/2014  |mattkirkdand
Standards
2007 State University Research
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‘Summary Report

Administrative Data as of: 7/7/2014
New Projects awaiting Certified Accuracy:
New projects awaiting approval (allocation):
Amended projects awaiting approval

Search Users Corrected projects awaiting approval:

Manage Agency Contacts Conditionally Approved projects awaiting
approval:

New grants awaiting approval:
New agencies awaiting approval
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Projecty  Grantsw  Online Grantsv  Transactionsw = Agency  Reportsw  Administration v Accountv  Help Logout

Quick Search Criteria

Aoy oot

Project Master
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Florida Department of Education
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Welcome, matthew.caldwell
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Project Amendment

[ Amendment Details

Amendment Type: * |Increase

[{intake Request

Project Number: * FD1 [1011s | (55555

Agency: * [FLDOE Test Agencyl-FD1

Program Name: * [FLDOE Program Title PT1 - 6665 - 1011 v

Identifier:

TAPS Code: * 55555

Program Contact: * | Bethany Mathers [

Project Period: * Start: [07/01/2014 End: *[07/31/2014 Liquidation Date: [09/20/2014

Amendment Number: 0

[ Budget Request

Requested Amoun

/5000000 (defaults to 0 if blank) Org Code: (036020
4000000 Object: * (131300 v |
Amendment Amount: $ 2000000 Project Type: * [Entlement  v|
1000000 Payment Method: * [S - Quarterly Advance to Public Entity 7| s

Certified Roll Forward: $ |g EO Code: 88 v I

Approved Allocation:

Estimated Roll Forward:
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Approved Allocation: $ 4000000 Object: * (131300 v |
Amendment Amount: $ 0 Project Type: * [Enilement v]
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[ Change Conditional Approval for Entitiement Funds
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Comments:
4
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Amendment Details

Amendment Type: * [Increase

Intake Request

Project Number: * FD1 [1011s | (55555

Agency: * [FLDOE Test Agency1-FD1

Program Name: * [FLDOE Program Title PT1 - 66665 - 10115

Identifier:

TAPS Code: * 55555

Program Contact: * Bethany Mathers

Project Period: * Start: [07/01/2014 End: *[07/31/2014 Liquidation Date: [09/20/2014

Amendment Number: 2

Budget Request

Requested Amoun

/5000000 (defaults to 0 if blank) Org Code:

Approved Allocation:

2000000 Object: *

Amendment Amount: § (2000000 Project Type: *

Estimated Roll Forward:

1000000 Payment Method: *

Certified Roll Forward: § [ EO Code:

1036020





